
1. Define the Goal

As you begin forming your goals, there are a few questions 
to ask to ensure that your goals are:

2. Create Realistic Timelines

Estimate the total training time for a course and make a schedule.
      •  Find the total hours for the course, including any companion courses.
      •  Double or triple the total course hours to take into account time   
          for note taking, review, hands-on experience, and practice exams.
      •  Pick either a calendar deadline or commit to weekly training time.

As you begin your training, it’s vital that you get a good plan in place. This workbook is intended 
to help you create a structure that leads to consistency in your training.

LEARNER GOAL SETTING WORKBOOK

EXAMPLE

CompTIA Network+ N10-006 with IPv4 Subnetting
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Total hours 21 hours

42 - 63 hours

Calendar
Deadline

42 hrs / 12 weeks
= 3.5 hrs per week

42 hrs / 4 hrs per 
week = 10.5 weeks

3 months 4 hrs / week

Weekly
Timeline

2x or 3x training time

Use the timeline and 
total hours to gauge a 
weekly training goal

Add a completion 
date or weekly goal 
for training hours. For 
example, complete the 
total training within 3 
months

Specific
Which course will you focus on first?

Measureable
How many days a week will you train?

Achievable
Are you starting in the right place?
See our learning paths for more information.

Relevant
Is this goal relevant to your personal and career goals?  

Time-Bound
How long will you give yourself to complete this goal?

https://www.cbtnuggets.com/it-training/comptia-networkplus-n10-006
https://www.cbtnuggets.com/it-training/ipv4-subnetting
https://www.cbtnuggets.com/learning-paths


3. Create a personalized study plan

With the information you have gathered, create a schedule that 
will help break your goal into clear and actionable objectives.

4. Planning Deeper

With your plan in place, think through the details.

Build a sustainable training program:

      • Where and when will you train?

      • Who will help keep you accountable?

      • How often will you evaluate your progress and   

         readjust if needed?

Know your potential roadblocks and plan for flexibility:

      • What things do you anticipate getting in the way?

      • How will you get around these roadblocks when   

         they come up?

5. Know your resources

Add depth to your study with these training tools:

Practice Exams: Use our practice exams to determine baseline 
knowledge, track progress, and prepare for certification. Watch 
our MicroNugget on how best to use practice exams.

Labs: Test your knowledge with real-world, hands-on experience 
in a virtual environment. See our Virtual Labs and learn about 
building home labs.

Mobile App: Maximize your productivity with our mobile apps 
that give you the ability to train anywhere, anytime. Download 
up to 10 hours of video Nuggets onto our apps for offline access 
so you can keep training, even without internet connectivity.

CBT Nuggets Learners Community: Connect with like-minded IT 
professionals, exchange learning resources, get troubleshooting 
tips, and offer training support. Look for the “Join our Slack 
Community” button on the right-hand side of any course page 
or request access.

Accountability Coaching: Develop a study plan, and 
get motivated to achieve your goals with your personal 
accountability coach. Find out more about our coaching service.

https://www.cbtnuggets.com/team-toolbox-resource-downloads/build-your-own-study-plan.pdf
https://www.youtube.com/watch?v=4e9h-12TXlI
https://www.youtube.com/watch?v=4e9h-12TXlI
https://www.cbtnuggets.com/virtual-labs
https://blog.cbtnuggets.com/2016/05/recording-building-a-technology-lab/
https://blog.cbtnuggets.com/2016/05/recording-building-a-technology-lab/
https://www.cbtnuggets.com/offline_training
https://docs.google.com/forms/d/e/1FAIpQLSfaMhhTtzMpFhjH2gSB1ldY6TMwfF9xhB3CaSxA7YWF1zn_pg/viewform?c=0&w=1
https://www.youtube.com/watch?v=TsLhwxlQVIQ

	Where and when will you train: 
	Who will help keep you accountable: 
	readjust if needed: 
	What things do you anticipate getting in the way: 
	they come up: 


